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OBJECTIVE: To establish the procedure for the awarding of non-traditional credit.

l. General
The applicable programs are listed in the College Catalog. Requirements are to be listed on the
standardized form attached to this procedure: Addendum to College Procedure EGAA-3
Awarding of Non-Traditional Credit. Completed copies of the aforementioned form shall reside in
the Curriculum Office and in the office of the appropriate Dean(s).

1. Process

A. Eligibility for Award of Credit

Any student wishing to receive the awarding of non-traditional credit in a program of study
or receive credit for any course due to experience or training must meet the following
guidelines as well as the specific guidelines within the desired program of study. All
veterans must declare and have all prior training (military or civilian) evaluated as required
by the Department of Veterans Affairs for certification of veterans’ educational benefits.
The student

1. Must have met all admissions requirements of the College.
Must be enrolled at El Paso Community College (EPCC) as of the census date of
the semester in which they are seeking the awarding of non-traditional credit.

3. Must be pursuing a certificate or degree with a declared major. See Catalog for 5-
year Catalog limits.

4.  Must provide specific, documented proof of current certifications or competencies, if
applicable.

5.  Must request evaluation of non-traditional credit by submitting a Request for Award
of Non-Traditional Credit form, found on the Admissions & Aid website.

B. Categories of and Guidelines for Awarding Non-Traditional Credit

Credit to be awarded must be approved by the Dean, Curriculum Office, and Vice
President of Instruction and Workforce Education. The credit to be awarded will be
recorded by the Office of Admissions and Registration. Final decision to award credit will
be made by the Executive Director of Admissions and Registrar in coordination with the
Vice President of Instruction and Workforce Education. Once credit is awarded and built
into the Student Information System no additional request is needed for that course to be
reviewed unless there are changes or retirement of credit needs to be instituted.

1. Approved Articulations
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To receive college credit where a formal articulation agreement exists between El
Paso Community College and the originating institution, the student must

a. Submit an official transcript from the originating institution directly to the
Office of Admissions and Registration. In the case of a student attending a
neighboring school district, a letter or certificate of completion confirming
the award of credit will be submitted with a formal transcript.

b. Specific articulated credit must meet the elements of the EPCC high school
articulation procedure (College Procedure GH-1 Articulation of Vocational
and Academic Courses with Secondary Schools).

2. National Certifications

a. Certificate or license must be from an organization recognized by the U.S.
Department of Education as described in its publication, Nationally
Recognized Accrediting Agencies and Associations, or by a recognized
state accrediting body.

b. Official verification of the license or certificate must be available through
the recognized organization and a copy submitted to the Office of
Admissions and Registration.

C. Credit may only be awarded while the certification or license is valid.
d. Examples include, but are not limited to,
1)  Bureau of Citizenship and Immigration Services (BCIS) certificate.
2)  Child Development Association certificate.
3) El Paso Police Training Academy certificate.
4)  Basic Fire Fighter certificate.
5) Licensed Vocational Nursing certificate
6) Diagnostic Medical Sonography certificate
3. Credit by Examination or Proficiency Examinations (e.q., CLEP or Proficiency
Exams)
a. The tests must be EPCC approved, college-level examinations.
b. Official score reports or transcripts submitted by the testing agency to the

Office of Admissions and Registration must be submitted prior to review.
Official score reports or transcripts must show the date of the test and
score. If credit was already earned for the course, no additional credit can
be earned.

C. Authorization to award credit from a particular testing body must be given
by the Executive Director of Admissions and Registrar in coordination with
the Vice President of Instruction and Workforce Education.

d. Specific credit must be approved by the appropriate Instructional Dean.
See Catalog for list of current credit awarded for credit by examination or
Proficiency Exams.

4, Credit for Learning by Experience Option (CLEO)
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a. Students will follow College Procedure EGAA-5 Credit for Learning by
Experience Option (CLEO). Once the CLEO portfolio is complete, the
Curriculum Office will notify the Office of Admissions and Registration by a
petition of the credit that was earned.

b. Credit awarded must have direct relationship to courses and programs
available at EPCC.

5. Competency Based Education

a. Credit may be obtained through Competency Based Education (CBE)
courses.

b. CBE provides an opportunity for students to demonstrate some course
competencies acquired through prior learning. Students then complete the
remaining course competencies to receive full credit for the course.

6. Military Schools

a. For training from military schools to be recognized, it must have occurred
while on active duty with the regular Armed Forces or National Guard
Forces and have been evaluated by the American Council on Education
(ACE). If not evaluated by ACE, the individual may be eligible for credit
through the Proficiency Examination, CBE, or CLEO programs.

b. When articulation agreements exist, they preempt the ACE
recommendation. Only the articulated credit will be awarded.

c. The following are acceptable for proof of completion:

1)  Official Joint Services Transcript (JST).

2) DD 214.

3)  Certified DA Form 2A-2/1.

4)  Original letter or transcript from agency showing course completion.

5)  Other appropriate training documents from U.S. Armed Services as
recognized by ACE.

d. Duplicate credit will not be awarded for identical ACE recommendations.
7. Military Occupational Training
a. Occupational training must have been completed while on active duty in

the regular Armed Forces or National Guard Forces and have been
evaluated by ACE. If not evaluated by ACE, the individual may be eligible
for credit through the Proficiency Examination, CBE, or CLEO programs.

b. Only Primary Military Occupational Specialties (PMOS) or Duty Military
Occupational Specialties (DMOS) held for at least 90 days during the last
10 years in which the individual has been rated in accordance with ACE
guidelines will be considered for credit. Secondary Military Occupational
specialties (SMOS) will not be considered for credit.

C. The following are acceptable for proof of holding of PMOS:

1)  Official JST.
2) DD 214.
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3) Certified DA Form 2A/2-1.
4)  Other appropriate training documents from U.S. Armed Services as
recognized by ACE.

8. Duplicate credit will not be awarded for identical ACE recommendations.
C. Transcription of Credit

1. Only recommendations at the certificate and associate degree level will be eligible
for awarding of credit. Vocational or graduate level recommendations will not be
considered for credit.

2. Credit cannot be transcribed prior to:

a. Approved Articulation Dates.

b. National Certification Testing Dates or Effective Date of Award.

C. College Level Testing Date.

d. Active Duty Military Experience Starting Date; the MOS date must be within
the last ten years.

e. Active Duty Military Schools Course Completion Date.

3. Non-traditional credit will be posted to the transcript upon completion of the first
semester. In the case of a high school articulation award, credit will be posted
upon approval of the petition and enrollment at EPCC past the first census date of
enroliment. Initially, credit from any non-traditional source will be awarded in terms
of equivalent credit offered by EPCC.

4. The source of the credit will be clearly identified on the transcript.

5. All credit will be posted on the transcript with a grade of “CR.”

6. The total amount of credit awarded from all sources of non-traditional areas shall

not exceed 75 percent (three fourths) of any EPCC associate degree
requirements.

Documents associated with the procedure:

Addendum to College Procedure EGAA-3 Awarding of Non-Traditional Credit
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ADDENDUM TO COLLEGE PROCEDURE EGAA-3:
AWARDING OF NON-TRADITIONAL CREDIT
Requirements for Awarding Non-Traditional Credit in The Following Program:
NAME OF PROGRAM
1. Conditions under which a student enrolled at EPCC as of the census date may seek the

awarding of non-traditional credit in the above program. The student must have declared the
above program as his/her major.

2. Documents to be submitted as the basis for the award of non-traditional credit.

3. The credit (e.g., list of courses) that may be awarded. Effective dates must be indicated (e.g.,
dates during which a student needed to pass an exam).

4, Please check with the transferring institution on the transferability and applicability of courses
to specific bachelor degrees. Please be aware that transfer credit is generally for academic
courses. Non-academic courses usually do not transfer or apply to four-year institutions.

Signature: Dean supervising the program (Date) Signature: Dean supervising the program (Date)
Signature: Dean supervising the program (Date) Signature: Dean supervising the program (Date)
Signature: Dean supervising the program (Date) Signature: Student and ID# (Date)
SIGNATURE: VICE PRESIDENT OF INSTRUCTION AND (Date)

WORKFORCE EDUCATION
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