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STUDENT CODE OF CONDUCT
PREFPREFPREFPREFPREFACEACEACEACEACE

The Board of Trustees of the El Paso County Community College
District is authorized by revised Sections of the Texas Education Code
(effective May 30, 1995), to establish a system of rights and
responsibilities for students of the El Paso Community College. This
system includes disciplinary procedures for students concerning their
actions on College property or College-sponsored activities.

The Board of Trustees recognizes that students have the right to
know the circumstances and manner in which this disciplinary action
will be exercised and advises students through this publication of
rules governing student conduct.

The College student is a member of a community of students
seeking to acquire and communicate knowledge, and so long as his
or her conduct, in and out of the classroom, does not infringe on the
rights of other students, faculty or staff, the College should not
exercise its authority to enforce disciplinary action.

I .I .I .I .I . STUDENT RIGHTSSTUDENT RIGHTSSTUDENT RIGHTSSTUDENT RIGHTSSTUDENT RIGHTS

A.GenerallyGenerallyGenerallyGenerallyGenerally - All students of the El Paso Community College are
entitled to enjoy the basic rights of citizenship which are recognized
and protected by the laws of this country and state. Each student is
obligated to respect the rights of others.  Such environment will
enhance the educational purpose for which the College exists and the
educational programs designed to achieve that purpose.

B.Equal Educational OpportunityEqual Educational OpportunityEqual Educational OpportunityEqual Educational OpportunityEqual Educational Opportunity - No student or prospective
student of the College shall be discriminated against because of race,
color, religion, gender, national origin, age or disability. Students who
feel aggrieved on the basis of race, gender, color, national origin,
disability, creed or age may file a written grievance with the Vice
Presidents, Associate Vice Presidents, and Instructional Deans.

C.Academic-Related GrievancesAcademic-Related GrievancesAcademic-Related GrievancesAcademic-Related GrievancesAcademic-Related Grievances - Academic-related grievances
should be submitted in writing beginning with the faculty member and
then to the Instructional Dean.  Appeals may then be directed to the
appropriate Vice President.

D.Student Program and Student Activity-Related GrievancesStudent Program and Student Activity-Related GrievancesStudent Program and Student Activity-Related GrievancesStudent Program and Student Activity-Related GrievancesStudent Program and Student Activity-Related Grievances -
Student-related grievances should be submitted in writing to the
Director of Student Leadership and Activities. Appeals may be directed
to the Associate Vice President of Instructional Services for final
disposition.

I I .I I .I I .I I .I I . STUDENT RESSTUDENT RESSTUDENT RESSTUDENT RESSTUDENT RESPONSIBILITYPONSIBILITYPONSIBILITYPONSIBILITYPONSIBILITY

All students shall obey the law, show respect for properly constituted
authority, and observe correct standards of conduct.

Types of Prohibited BehaviorsTypes of Prohibited BehaviorsTypes of Prohibited BehaviorsTypes of Prohibited BehaviorsTypes of Prohibited Behaviors.  The following types of behavior
shall be prohibited:

1 .1 .1 .1 .1 . Harassment of students or employees on the basis of race,
gender, color, national origin, disability, creed, or age.
2 .2 .2 .2 .2 . Stalking of students or employees.
3 .3 .3 .3 .3 . Gambling.
4 .4 .4 .4 .4 . Possession, consumption, distribution and sale of
intoxicating beverages and controlled substances as defined by
the state, to include but not limited to illegal drugs, narcotics
and hallucinatory drugs.

5 .5 .5 .5 .5 . Academic dishonesty shall constitute a violation of rules
and regulations and is punishable as prescribed by Board
policies. Academic dishonesty shall include, but not be limited
to, cheating on a test, plagiarism, and collusion.

“Cheating on a test”“Cheating on a test”“Cheating on a test”“Cheating on a test”“Cheating on a test” shall include:
a.a.a.a.a. Copying from another student’s test paper.
b .b .b .b .b . Using test materials not authorized by the person
administering the test.
c.c.c.c.c. Collaborating with or seeking aid from another student
during a test without permission from the test administrator.
d .d .d .d .d . Knowingly using, buying, selling, stealing, or soliciting, in
whole or in part, the contents of an unadministered test.
e.e.e.e.e. The unauthorized transporting or removal, in whole or in
part, of the contents of the unadministered test.
f.f.f.f.f. Substituting for another student or permitting another
student to substitute for one’s self to take a test.
g .g .g .g .g . Bribing another person to obtain an unadministered test.

“Plagiarism”“Plagiarism”“Plagiarism”“Plagiarism”“Plagiarism” shall be defined as the appropriating, buying,
receiving as a gift, or obtaining by any means another’s work and the
unacknowledged submission or incorporation of it in one’s own
written work.

“Collusion”“Collusion”“Collusion”“Collusion”“Collusion” shall be defined as the unauthorized
collaboration with another person in preparing written work for
fulfillment of course requirements.

6 .6 .6 .6 .6 . A student who owes a debt to the District or who writes an
“insufficient funds” check to the District may be denied
admission or readmission until the debt is paid or the check is
redeemed.  In case of an “insufficient funds” check for
registration fees, a student’s registration may be canceled.
7 .7 .7 .7 .7 . Violations of the penal Statutes of Texas or of the United
States occurring on district property or in connection with
District-sponsored activities constitute violations of the District’s
rules and regulations when such violations interfere with the
educational process and goals of the District.
8 .8 .8 .8 .8 . Possession or use of firearms on District-controlled
property except for educational purposes that have the prior
approval of the President.
9 .9 .9 .9 .9 . Interference with teaching, research, administration, or the
District’s subsidiary responsibilities through “disorderly
conduct” or “disruptive behavior.”
10.10.10.10.10. Use of alcoholic or intoxicating beverages and use of drugs
not prescribed by a physician.
11.11.11.11.11. Hazing with or without the consent of a student; a violation
renders both the person inflicting the hazing and the person
submitting to the hazing subject to appropriate discipline.
12.12.12.12.12. Initiations by organizations must include no feature that is
dangerous, harmful, or degrading to the student; a violation of
this prohibition renders the organization subject to appropriate
discipline as set out in Types of Penalties, Subsection J.
13.13.13.13.13. Endangering the health or safety of members of the district,
community or visitors to the campus.
14.14.14.14.14. Damaging or destroying District property.
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1 5 .1 5 .1 5 .1 5 .1 5 . Violation of posted motor vehicle speed limits as
promulgated by the Board.  No person shall be allowed to
operate a motor vehicle upon property under the control and
jurisdiction of El Paso County Community College District at a
speed greater than 20 miles per hour, or at a lesser speed so
indicated by proper notification of signs (Reference: Revised
Sections of the Texas Education Code, effective May 30, 1995).
16.16.16.16.16. Violation of traffic regulations (Texas Motor Vehicle Laws:
All individuals will comply with the Texas Motor Vehicle Laws
and any other regulations established by EPCCCD).

III.    STUDENT DISCIPLINEIII.    STUDENT DISCIPLINEIII.    STUDENT DISCIPLINEIII.    STUDENT DISCIPLINEIII.    STUDENT DISCIPLINE

Any student found in violation of the Student Responsibilities Section
shall be subject to disciplinary action to include suspension
(Reference: College Student Disciplinary Procedure, No. 2.03.05).

 A.Disorderly ConductDisorderly ConductDisorderly ConductDisorderly ConductDisorderly Conduct - Disorderly conduct shall include any of the
following activities occurring on property owned or controlled by the
District or at District-sponsored functions:

1 .1 .1 .1 .1 . Behavior of a boisterous and tumultuous character such
that there is a clear and present danger of alarming persons
where no legitimate reason for alarm exists.
2 .2 .2 .2 .2 . Interference with the peaceful and lawful conduct of
persons under circumstances in which there is reason to believe
that such conduct will cause or provoke a disturbance.
3 .3 .3 .3 .3 . Violent and forceful behavior at any time, such that free
movement of other persons will be impaired.
4 .4 .4 .4 .4 . Behavior involving personal abuse or assault when such
behavior creates a clear and present danger of causing assaults
or fights.
5 .5 .5 .5 .5 . Violent, abusive, indecent, profane, boisterous,
unreasonably loud, or disorderly conduct under circumstances
in which there is reason to believe that such conduct will cause
or provoke a disturbance.
6 .6 .6 .6 .6 . Willful and malicious behavior that interrupts the speaker
of any lawful assembly or impairs the right of others to
participate effectively in such assembly or meeting when there is
reason to believe that such conduct will provoke a disturbance.
7 .7 .7 .7 .7 . Willful and malicious behavior that obstructs or causes the
obstruction of any doorway, hall, or any other passageway in a
District building to such an extent that the employees, officers,
and other persons, including visitors, having business with the
District are denied entrance into, exit from, or free passage in
such building.

 B.Disruptive ActivityDisruptive ActivityDisruptive ActivityDisruptive ActivityDisruptive Activity - Disruptive activity shall include any of the
following activities occurring on property owned or controlled by the
District or at District-sponsored functions:

1 .1 .1 .1 .1 . Obstructing or restraining the passage of persons in an exit,
entrance, or hallway of any building without the authorization of
the District administration.
2 .2 .2 .2 .2 . Seizing control of any building or portion of a building for
the purpose of interfering with any administrative, educational,
social, research, or other authorized sponsored activity.
3 .3 .3 .3 .3 . Preventing or attempting to prevent by force or violence, or
the threat of force or violence, any lawful assembly authorized by
the District administration.
4 .4 .4 .4 .4 . Disrupting by force or violence, or the threat of force or
violence, a lawful assembly in progress; a lawful assembly is
disrupted when any person in attendance is rendered incapable
of participating in the assembly because of the use of force or
violence or a reasonable fear that force or violence is likely to
occur.

5 .5 .5 .5 .5 . Obstructing or restricting the passage of any person at an
exit or entrance to said campus or property or preventing or
attempting to prevent by force of violence, or by threats thereof,
the ingress or egress of any person to or from the property or
campus without the authorization of the District administration.

C.InvestigationsInvestigationsInvestigationsInvestigationsInvestigations - Investigations, including searches and
interrogations, should be governed by the constitution and the laws of
Texas and the United States.

D.Discipline and PenaltiesDiscipline and PenaltiesDiscipline and PenaltiesDiscipline and PenaltiesDiscipline and Penalties - The District has statutory authority to
maintain order and discipline students.  It may discipline students for
failing to abide by its standards of conduct.  Students who cause
disorder and disrupt the school’s educational environment may be
disciplined.  Students attending the District are subject to reasonable
rules and regulations of the Board of Trustees.

E.SuspensionSuspensionSuspensionSuspensionSuspension - The District may define offenses for which
suspension may be imposed and determine whether the offense has
been committed.  Students shall be given a fair opportunity to
demonstrate innocence in a hearing before school officials.  Students
are entitled to a disciplinary hearing, including being given adequate
notice of the hearing and definite charges in advance.

F. Expulsion of Certain Foreign StudentsExpulsion of Certain Foreign StudentsExpulsion of Certain Foreign StudentsExpulsion of Certain Foreign StudentsExpulsion of Certain Foreign Students - The Board may expel
from the District any student who is a citizen of a country other than
the United States attending the District under a non-immigrant visa
issued by the Immigration and Naturalization Service and who is
finally convicted of an offense defined by law.  (Education Code
51.909[a]).

G.HazingHazingHazingHazingHazing - No student in the District shall engage in hazing or
encourage, aid, or assist any other person involved in hazing.  For the
purposes of this policy, “hazing” shall be defined as follows:

1 .1 .1 .1 .1 . Any willful act by one student alone or acting with others,
directed against another student of the District done for the
purpose of submitting the victim to indignity or humiliation
without the victim’s consent.
2 .2 .2 .2 .2 . Any willful act of one student alone or acting with others,
directed against another student of the District done for the
purpose of intimidating the student by threatening the student
with social or other ostracism, or of submitting the student to
ignominy, shame or disgrace among his or her fellow students,
and acts calculated to produce such results.
3 .3 .3 .3 .3 . Any willful act of any student alone or acting with others,
directed against another student of the District, done for the
purpose of humbling or that is reasonably calculated to humble
the pride, stifle the ambition, or blight the courage of the
student, or to discourage any student from remaining in the
District or reasonably to cause the student to leave the District
rather than to submit to such an act.
4 .4 .4 .4 .4 . Any willful act by any student alone or acting with others, in
striking, beating, bruising, or maiming, or seriously offering,
threatening, or attempting to strike, beat, bruise, or maim, or to
seriously offer, threaten, or attempt to do physical violence to
another student of the District or any assault upon any such
student made for the purpose of committing any of the acts, or
producing any of the results to such student as defined herein.
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Any teacher, instructor, faculty member, officer, or administrator
who knowingly permits, encourages, aids, or assists any student in
hazing or willfully acquiesces in the commission of such offense, or
fails to report promptly the knowledge or any reasonable information
within his or her knowledge of the presence and practice of hazing in
the District.  Any act of omission or commission shall be deemed
“hazing” under the provision of this Policy.  Any student of the District
who commits the offense of hazing shall be fined or jailed as allowed
by law.

Any teacher, instructor, faculty member, officer, or administrator
who commits the offense of hazing shall be subject to the criminal
laws of the State of Texas.  Persons guilty of hazing may be subject to
any law of this state regarding homicide, murder, manslaughter,
assault with intent to murder, or aggravated assault.

H.Discipline and PenaltiesDiscipline and PenaltiesDiscipline and PenaltiesDiscipline and PenaltiesDiscipline and Penalties - when the Vice President of Student
Services (herein referred to as the “Vice President”) receives
information that a student has allegedly violated a District policy or
procedure, the Vice President shall investigate the alleged violation.

After completing a preliminary investigation, the Vice President
may:
1 .1 .1 .1 .1 . Dismiss the allegationDismiss the allegationDismiss the allegationDismiss the allegationDismiss the allegation.
2 .2 .2 .2 .2 . Summon the student for a conferenceSummon the student for a conferenceSummon the student for a conferenceSummon the student for a conferenceSummon the student for a conference.  After
conferring with the student, the Vice President shall:

a.a.a.a.a. Dismiss the allegation.
bbbbb. Proceed with the disposition of the violation described
herein.
c.c.c.c.c. Impose the appropriate penalty(ies) as prescribed in
Types of Penalties in cases where students do not dispute
the facts of the charge(s).
d .d .d .d .d . Prepare a complaint and proceed as outlined in the
Discipline Hearing Procedure when the facts of the
charge(s) are disputed.

3 .3 .3 .3 .3 . Summary SuspensionSummary SuspensionSummary SuspensionSummary SuspensionSummary Suspension - The Vice President or the Vice
President’s assignee may take immediate disciplinary action
including suspension, pending a hearing, against a student for
policy violations if the continuing presence of the student poses
a danger to persons or property or an on-going threat of
disrupting the academic process.
4 .4 .4 .4 .4 . Administrative Disposition of ViolationAdministrative Disposition of ViolationAdministrative Disposition of ViolationAdministrative Disposition of ViolationAdministrative Disposition of Violation - In any case
where the accused student does not dispute the facts upon which
the charges are based and that student executes a written waiver
of the hearing procedure, the Vice President shall assess a
penalty appropriate to the charges as defined in Types of
Penalties, Subsection J, and shall inform the student of such
action in writing.  Decision of the Vice President may be
appealed to the President only on the basis that procedures
described herein were not properly observed.The decision ofThe decision ofThe decision ofThe decision ofThe decision of
the Vice President shall be finalthe Vice President shall be finalthe Vice President shall be finalthe Vice President shall be finalthe Vice President shall be final.   No former student who
has been suspended from the District for disciplinary reasons
shall be permitted on any of the College properties or other
facilities of the District during the period of suspension without
theprior written approval of the Vice President or a designated
representative.

I. Discipline Hearings ProcedureDiscipline Hearings ProcedureDiscipline Hearings ProcedureDiscipline Hearings ProcedureDiscipline Hearings Procedure

1 .1 .1 .1 .1 . Hearing Committee - Hearing Committee - Hearing Committee - Hearing Committee - Hearing Committee -  In cases in which the accused
student disputes the facts upon which the charge(s) are based
such charge(s) shall be heard and determined by a hearing
committee that is coordinated by the Vice President.  The
hearing committee shall be composed of six members who are
not directly or indirectly involved with the charge(s) against the
student:

a .a .a .a .a . Three students recommended by the Student Government
Association (when a SGA member is the “accused” student, the
Vice President of Instruction or representative shall
recommend the students).
b .b .b .b .b . A counselor (recommended by the Counseling Director).
c.c.c.c.c. A faculty member (recommended by the Vice President of
Instruction).
d .d .d .d .d . An administrative officer, non-voting hearing officer,
(recommended by the Vice President).

Hearings will not be conducted, however,  for debt cases
which involve federal, state or institutional funds.  In such instances
where these debts relate to grades received in the classroom, the
appeal is directed through the normal instructional process beginning
with the faculty member and subsequently through the instructional
administrator.

2 .2 .2 .2 .2 . Notice - Notice - Notice - Notice - Notice - The Vice President shall notify the student
concerned by certified letter or personal delivery of the date,
time, and place for the hearing, which shall take place no less
than ten class days after the date of notification.  An extension of
time by the hearing officer may be granted “upon request for
reasonable cause.”  If however, the student has been suspended,
the hearing shall take place as soon as possible, after which time
the student has the right to return to class if no hearing has
taken place.  The ten-day notice requirement may be altered by
mutual agreement of the hearing officer and the student.

3 .3 .3 .3 .3 . Contents of NoticeContents of NoticeContents of NoticeContents of NoticeContents of Notice - The notice shall:

a.a.a.a.a. Direct the student, by certified letter or personal delivery, to
appear on the date, time and place specified.
b .b .b .b .b . Advise the student of his or her rights as outlined below:

(1) To a private hearing.
(2) To appear in person and/or with a representative at
the hearing.
(3) To know the identity of each witness who will testify
for the District.
(4) To call witnesses, ask for copies of evidence in the
District’s possession offer evidence, and to argue in his or
her own behalf.
(5) To have the hearing electronically recorded verbatim
and receive a copy of the tape.
(6) To cross-examine each witness who testifies against
the student.
(7) The right of appeal.

c.c.c.c.c. Contain the names of witnesses who will testify against the
student and a description of documentary and other evidence
that will be offered against the student.
d .d .d .d .d . Include a copy of the complaint.
e.e.e.e.e. Notify the student that the District may be represented by
counsel who may cross-examine any student witness testifying
on the student defendant’s behalf or the student defendant if
the student testifies in his or her own behalf.

4 .4 .4 .4 .4 . Failure to Comply with Notice - Failure to Comply with Notice - Failure to Comply with Notice - Failure to Comply with Notice - Failure to Comply with Notice - The Vice President may
suspend or impose other appropriate penalties upon a student
who fails without good cause to comply with a letter of notice; or,
at the discretion of the Vice President may proceed with the
hearing in the student’s absence.

5 .5 .5 .5 .5 . Hearing ProceduresHearing ProceduresHearing ProceduresHearing ProceduresHearing Procedures - A hearing shall be held according
to the following:

a .a .a .a .a . The non-voting administrator shall serve as chairperson of
the hearing committee.
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b .b .b .b .b . The hearing shall be informal and the hearing committee
shall provide reasonable opportunities for witnesses to be
heard.  The hearing shall be closed unless the student requests
an open hearing.
c.c.c.c.c. The hearing shall proceed as follows:

(1) The Vice President shall read the complaint.
(2) The administrator shall inform the student of his or
her rights.
(3) The Vice President shall present the District’s case.
(4) The student or representative shall present his or her
defense.
(5) The Vice President shall summarize and argue the
District’s case.
(6) The student or representative shall summarize and
argue his or her case.
(7) The hearing committee may take the matter under
advisement for three working days before rendering a
decision.
(8) On the questions of guilt and punishment the hearing
committee shall decide by majority vote.
(9) If the hearing committee finds the student guilty, the
Vice President and the student defendant may present
evidence and argument for an appropriate penalty.
(10)The hearing committee shall inform the Vice President
and the student in writing of the decision and penalty, if any.
(11) If less than a majority finds the student guilty, the
complaint shall be dismissed with no further action taken
against the student.

6 .6 .6 .6 .6 . EvidenceEvidenceEvidenceEvidenceEvidence - Evidence shall be handled according to the
following:

a.a.a.a.a. The hearing officer may admit evidence that is commonly
accepted by reasonable people in the conduct of their affairs.
The hearing officer shall exclude irrelevant, immaterial, and
unduly repetitious evidence.  The hearing officer shall give
effect to the rules of privilege recognized by law and custom.
bbbbb. At the hearing, the District shall prove that the evidence
supports the charges.
c.c.c.c.c. A student may not be compelled to testify.
d .d .d .d .d . The hearing committee shall decide the issue of guilt or
innocence and an appropriate penalty solely on the basis of
admitted evidence.
e.e.e.e.e. A student defendant or his or her representative may listen
to the tape recording under the supervision of the Vice
President and compare it with the digest.  A student defendant
may have a stenographer present at the hearing to make a
stenographic transcript of the hearing at the student’s expense.

7 .7 .7 .7 .7 . DecisionDecisionDecisionDecisionDecision - The hearing committee shall render a written
decision as to the accused student’s guilt or innocence of the
charge(s) and shall set forth findings of the facts in support of
the charge(s).  The penalty shall also be stated in the decision.
The Vice President shall administer the penalty, if any.

8 .8 .8 .8 .8 . AppealAppealAppealAppealAppeal - The decision of the hearing committee may be
appealed to the President only on the basis that procedures
described herein were not properly observed.

9 .9 .9 .9 .9 . Hearing RecordsHearing RecordsHearing RecordsHearing RecordsHearing Records - The disciplinary records and
proceedings shall be kept separate from the student’s academic
record and shall be treated as confidential.

1 0 .1 0 .1 0 .1 0 .1 0 .Types of PenaltiesTypes of PenaltiesTypes of PenaltiesTypes of PenaltiesTypes of Penalties - The Vice President and/or hearing
officer may impose one or more of the following penalties for
offenses listed above or for violation of District rules and
regulations:

a.a.a.a.a. Reprimand.
b .b .b .b .b . Warning probation.
c.c.c.c.c. Disciplinary probation.
d.d .d .d .d . Barring readmission or dropping current enrollment and
barring readmission.
eeeee. Restitution.
f.f.f.f.f. Suspension of rights and privileges.
g .g .g .g .g . Assignment of failing grade.
h. Denial of degree.
i .i .i .i .i . Suspension from the District for less than one (1) calendar
year.
j .j .j .j .j . Permanent Expulsion. Permanent expulsion from the
District prohibits the student from entering a District campus
or facilities under control or jurisdiction of the District without
prior written approval of the Vice President (charges of
criminal trespass may be filed).

11.11.11.11.11. Nature of Disciplinary ActionNature of Disciplinary ActionNature of Disciplinary ActionNature of Disciplinary ActionNature of Disciplinary Action - The penalties above
shall be defined as follows:

a.a.a.a.a. A written reprimand from the Vice President shall be sent to
the student.
b .b .b .b .b . Warning probation shall indicate that further violations of
regulations will result in more severe disciplinary action.  The
Vice President shall impose warning probation for a period of
not more than one (1) calendar year and the student shall be
removed automatically from probation when the imposed
period expires.
c.c.c.c.c. Disciplinary probation shall indicate that further violations
may result in suspension.  Disciplinary probation may not be
imposed for more than one (1) calendar year.
d .d .d .d .d . Barring readmission shall be imposed on a student who
fails to pay a debt owed the District; dropping from current
enrollment and failing to pay registration fees.  The penalty
terminates on payment of the debt.  A bar also may be placed
against a student who fails to respond to a violation of District
rule(s) and regulation(s).  The penalty shall be lifted when the
student responds to the summons as requested.
e. Restitution shall be reimbursement for damages to or
misappropriation of property.  Reimbursement may take the
form of appropriate service to repair or otherwise compensate
for damage.
f.f.f.f.f. Suspension of rights and privileges is an elastic penalty.  The
Vice President or  President may impose limitations on rights
and privileges to fit the particular case.
g.g.g.g.g . A failing grade or a grade of W (withdrawal) may be assigned to
a student for a course in which the student was found guilty of
academic dishonesty provided state and federal regulations are not
violated.
h.h.h.h.h. A student found guilty of academic dishonesty may be denied the
student’s degree or certificate.
i .i .i .i .i . Suspension from the District prohibits, during the period of
suspension the suspended student from entering a District campus
or facilities under control or jurisdiction of the District without
prior writtenprior writtenprior writtenprior writtenprior written approval of the Vice President (charges of criminal
trespass may be filed), from being initiated into an honorary or
service organization; and from receiving credit at a component of
the District system for academic work done in residence or by
correspondence or extension.  Except when suspension is imposed
for academic dishonesty, the Vice President may permit the
receipt of credit for academic work done during the period of
suspension.



S T U D E N T  C O D E  O F  C O N D U C T

70

j .j .j .j .j . Permanent expulsion from the District prohibits the student
from entering a District campus or facilities under control or
jurisdiction of the District without prior writtenprior writtenprior writtenprior writtenprior written approval of the
Vice President (charges of criminal trespass may be filed),  from
being initiated into an honorary or service organization; and from
receiving credit at a component of the District system for
academic work done in residence or by correspondence or
extension.  Except when suspension is imposed for academic
dishonesty, the Vice President may permit the receipt of credit for
academic work done during the period of suspension.

IVIVIVIVIV..... STUDENT GRASTUDENT GRASTUDENT GRASTUDENT GRASTUDENT GRADE ADE ADE ADE ADE APPEAPPEAPPEAPPEAPPEALSLSLSLSLS

The responsibility for determining all grades and for judging the
quality of academic performance in a course rests with the instructor
assigned to the course.  A grade can be formally appealed only when
there is demonstrable evidence that discriminatory, arbitrary or
capricious action on the part of the instructor has influenced the
grade.

The burden of proof that such an unfair influence has affected a grade
rests with the student who appeals the grade.  Only final course
grades may be formally appealed to the appropriate Instructional
Dean.

The processing of formal grade appeals is the responsibility of the
Instructional Dean which administers the course.  The decision on a
grade appeal is the responsibility of the Vice President that is
responsible for the course:  Vice President of Instruction or Vice
President of Workforce Development, Lifelong Learning and Technical
Education (hereafter referred to as “Vice President”).

Student Grade Appeal ProcessStudent Grade Appeal ProcessStudent Grade Appeal ProcessStudent Grade Appeal ProcessStudent Grade Appeal Process - To appropriately address the
grade appeal, the following process will be followed.   (Reference:
College Student Grade Appeal Procedure No. 2.03.04).

Step 1Step 1Step 1Step 1Step 1 A student who believes that the grade received is
incorrect should first discuss the grade with his/her instructor.
The instructor and student should make every effort to resolve
the issue.

Step 2Step 2Step 2Step 2Step 2 The student who is not satisfied with the outcome of
the discussions with the instructor may contact the
Instructional Dean who is responsible for the course.  This
contact, like the discussion with the instructor, is informal.
The Instructional Dean may take what action is deemed
necessary to resolve the issue at this level.

Step 3Step 3Step 3Step 3Step 3 If the student is not satisfied with the decision
rendered by the Instructional Dean, he/she may make a formal
grade appeal to the office of the Vice President of the division
administering the course.  This appeal must be filed with the
office of the Vice President using the Grade Appeal Petition
Form.  The student has 45 days from the end of the semester,
term or quarter in which the action occurred, to present his/
her appeal.  The appeal must include supporting information.
After the appeal is filed a copy will be sent to the student, the
instructor, and the Instructional Dean.

Step 4Step 4Step 4Step 4Step 4 The Vice President will request written information
about the case from the instructor involved and will present
the grade appeal and this information to the campus Grade
Appeals Committee, the student, the instructor, and the
Instructional Dean.

Step 5Step 5Step 5Step 5Step 5 The Grade Appeals Committee will examine the
evidence and conduct the necessary hearings and meetings to
make a recommendation in the case.    It is not necessary for
the parties to appear unless requested by the Grade Appeals
Committee.  Parties have the right to appear if they wish to do
so.

Step 6Step 6Step 6Step 6Step 6 The Grade Appeals Committee will give the Vice
President a written recommendation as follows:

a.a.a.a.a. Whether or not the grade should be changed.  If so, what
should the final grade be.
b .b .b .b .b . Make other recommendations that it deems advisable in
the disposition of each specific case.
c.c.c.c.c. Committee members who voted in favor the Committee’s
decision must sign the recommendation.  The dissenting
members may also sign and state the reason for their
dissenting vote.

Step 7Step 7Step 7Step 7Step 7 Taking into account the recommendation(s) of the
Grade Appeals Committee, the Vice President over the division
administering the course will make a final decision on the
grade appeal and send it in writing to the student, the
instructor, the Instructional Dean, and the College President.
If the decision is that the grade should be changed, the Vice
President will take appropriate action to revise the student’s
record and notify the instructor.

Step 8Step 8Step 8Step 8Step 8 Either the student or the instructor may appeal the
Vice President’s decision to the  President. The President’s
review shall be limited to whether the review procedures
described herein were properly observed.

Step 9Step 9Step 9Step 9Step 9 A District Grade Appeals Committee consisting of a
voting faculty chairperson, two other faculty members and two
voting students will be appointed by the Vice President to
consider all grade appeals occurring during the academic
year.

a.a.a.a.a. Any member of the committee who believes that the
professional or personal relationship with either party in a
grade dispute would create a hindrance to objective
judgement or a conflict of interest must be disqualified and
a replacement for that party will be chosen by the Vice
President.
b .b .b .b .b . The Vice President or a designee may attend meetings of
the appeals committee.  The Vice President may request
presentation of evidence, but must not be present during
the committee’s deliberation on its final recommendation.

VVVVV..... AAAAAPPEAPPEAPPEAPPEAPPEALS OF NON-ACALS OF NON-ACALS OF NON-ACALS OF NON-ACALS OF NON-ACADEMIC STUDENTDEMIC STUDENTDEMIC STUDENTDEMIC STUDENTDEMIC STUDENT
GRIEVGRIEVGRIEVGRIEVGRIEVANCESANCESANCESANCESANCES

No student or prospective student of the College shall be
discriminated against because of race, color, religion, gender,
national origin, age or disability.  It is the responsibility of the student
to be knowledgeable of his/her rights in the non-academic area.
Students who feel aggrieved on the basis of race, gender, color,
national origin, disability, creed or age may file a written grievance
with the Vice Presidents, Associate Vice Presidents or Instructional
Deans.
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A.Non-Academic Student Grievance Process Non-Academic Student Grievance Process Non-Academic Student Grievance Process Non-Academic Student Grievance Process Non-Academic Student Grievance Process - To resolve
issues and actions of a non-academic nature, the following process
will be followed.  (Reference: College Non-Academic Student
Grievance Procedure No. 2.03.06)

Step 1Step 1Step 1Step 1Step 1The student will seek resolution of the action by
contacting the supervisor of the department that initiated the
action.  Initial contact may be verbal or written.  The student has
forty-five (45) days from the end of the semester, term or
quarter in which the action occurred to present his/her appeal.
The supervisor has ten (10) working days from the date of initial
contact to respond to the student’s request/inquiry.  If resolution
is not reached, the student has ten (10) working days in which
to appeal and proceed to the next step.

Step 2Step 2Step 2Step 2Step 2First Level of Appellate Review: The student will submit
the appeal in writing (using the Student Grievance Petition
Form) to the administrator (Instructional Dean/Director) in
charge of the division/department that initiated the action being
appealed.  The administrator has ten (10) working days from
receipt of the petition in which to respond.  If resolution is not
reached, the student has ten (10) working days in which to
appeal and proceed to the next step.  (Note: If this administrator
is the supervisor in Step 1, the appeal will be submitted in
writing and forwarded to the administrator for review and
comments prior to proceeding to Step 3.)

Step 3Step 3Step 3Step 3Step 3Second Level of Appellate Review: The student’s appeal
with comments and back-up documentation from the
appropriate administrator, as outlined in Step 2, will be
forwarded to the administrator’s direct supervisor (Associate
Vice President or Vice President).  The administrator has ten
(10) working days from receipt of the petition in which to
respond.  If resolution is not reached, the student has ten (10)
working days in which to appeal and proceed as follows:

a.a.a.a.a. If the administrator’s direct supervisor is an Associate Vice
President, proceed to Step 4.
b .b .b .b .b . If the administrator’s direct supervisor is a Vice President,
proceed to the Appellate Review Committee Process.

Step 4Step 4Step 4Step 4Step 4Third Level of Appellate Review: The Student’s appeal
with comments and back-up documentation from the Associate
Vice President will be forwarded to the appropriate Vice
President.  The administrator has ten (10) working days from
receipt of the petition in which to respond.  If resolution is not
reached, the student has ten (10) working days in which to
appeal and proceed with the Appellate Review Committee
Process.

B.Appellate Review Committee ProcessAppellate Review Committee ProcessAppellate Review Committee ProcessAppellate Review Committee ProcessAppellate Review Committee Process - The last and final level
of appellate review is the Appellate Review Committee.

1 .1 .1 .1 .1 . In cases in which the student disputes the facts upon which
the action(s) are based, such facts shall be heard and
determined by an Appellate Review Committee.  The Appellate
Review Committee cannot accept or make decisions on appeals
that would violate College Policy/Procedure, and State and
Federal law.
2 .2 .2 .2 .2 . The Vice President, Associate Vice President or a designated
administrator will be responsible for student notification as
outlined below and for presenting the District’s case.

3 .3 .3 .3 .3 . The Appellate Review Committee shall be composed of six
members who are not directly or indirectly involved with the
adverse action against the student.  The Appellate Review
Committee will be composed of the following members:

a.a.a.a.a. An administrative officer appointed by the President. The
administrative officer will serve as the committee chairperson
and will be a non-voting member.
b .b .b .b .b . A student recommended by the Student Government
Association.
c.c.c.c.c. Two faculty members recommended by the Faculty
Association.
d.d .d .d .d . A professional support employee recommended by the
Professional Support Association.
e.e.e.e.e. A classified staff employee recommended by the Classified
Staff Association.

4 .4 .4 .4 .4 . NoticeNoticeNoticeNoticeNotice - The Appellate Review Committee Chair will notify
the student concerned by certified letter or personal delivery, of
the date, time, and place for the hearing, which shall take place
no fewer than ten class days after the date of the letter.  The ten-
day notice requirement may be altered by the Appellate Review
Committee Chairperson and the student. The notice will contain
the following:

a.a.a.a.a. Direct the student to appear on the date and at the time and
place specified.
b .b .b .b .b . Advise the student of his or her rights as outlined below:

(1) To a private hearing.
(2) To appear in person and with a representative at the
hearing.
(3) To know the identity of each witness who will testify
for the District.
(4) To call witnesses, and ask for copies of evidence in the
District’s possession, offer evidence, and to argue in his or
her own behalf.
(5) To have the hearing electronically recorded and
receive a copy of the tape(s).
(6) To cross-examine each witness who testifies against
the student.

c.c.c.c.c. The names of the witnesses who will testify against the
student and a description of documentary and other evidence
that will be offered against the student.
d .d .d .d .d . A copy of the Student Grievance Petition Form.
e.e.e.e.e. Notification that the College may be represented by counsel
who may cross-examine any student witness testifying on the
student’s behalf or the student if the student testifies in his or
her own behalf.

5 .5 .5 .5 .5 . Failure to Comply with Notice Failure to Comply with Notice Failure to Comply with Notice Failure to Comply with Notice Failure to Comply with Notice - The Appellate Review
Committee Chairperson may waive the student’s right to a
hearing before the Appellate Review Committee if the student
fails without good cause to comply with a letter of notice; or, may
proceed with the hearing in the student’s absence.

6 .6 .6 .6 .6 . Hearing ProcedureHearing ProcedureHearing ProcedureHearing ProcedureHearing Procedure

a.a.a.a.a. The non-voting administrator shall serve as chairperson of
the Hearing Committee.
b .b .b .b .b . The hearing shall be informal and the Appellate Review
Committee shall provide reasonable opportunities for
witnesses to be heard.  The hearing shall be closed unless the
student requests an open hearing.
c.c.c.c.c. The hearing shall proceed as follows:

(1) The administrator presenting the case shall read the
student’s appeal.
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(2)The administrator shall inform the student of his or her
rights.
(3) The administrator shall present the District’s case.
(4) The student shall present his or her case.
(5) The administrator shall present rebuttal evidence.
(6) The administrator shall summarize and argue the
District’s case.
(7) The student shall summarize and argue his or her
case.
(8) The administrator shall have an opportunity for
rebuttal argument.
(9) The Appellate Review Committee may take the matter
under advisement for three working days before rendering
a decision.
(10)On the question of finding in favor of the student, the
Appellate Review Committee shall decide by majority vote.
(11)The Appellate Review Committee chairperson shall
inform the administrator and the student in writing of the
decision.
(12) If less than a majority finds in favor of the student, the
appeal shall be denied, and no further action taken.

7 .7 .7 .7 .7 . EvidenceEvidenceEvidenceEvidenceEvidence - Evidence shall be handled according to the
following:

a.a.a.a.a. The chairperson may admit evidence that is commonly
accepted by reasonable persons in the conduct of their affairs.
The hearing officer shall exclude irrelevant, immaterial, and
unduly repetitious evidence.  The chairperson shall give effect
to the rules of privilege recognized by law and custom.
b .b .b .b .b . At the hearing, the District shall prove that the evidence
supports the action being appealed.
c.c.c.c.c. A student may not be compelled to testify.
d. The Appellate Review Committee shall decide the case solely
on the basis of admitted evidence.
e.e.e.e.e. A tape recording shall be made of the hearing under the
supervision of the administrator.  A student appealing may
have a stenographer present at the hearing to make a
stenographic transcript of the hearing at the student’s request
and expense.

8 .8 .8 .8 .8 . DecisionDecisionDecisionDecisionDecision - The Appellate Review Committee shall render a
written decision as to its findings on the appeal, and shall set
forth findings of fact in support of the decision.  The decision
shall be binding and the appropriate administrative action, based
upon the decision shall be implemented.

9 .9 .9 .9 .9 . Hearing RecordsHearing RecordsHearing RecordsHearing RecordsHearing Records - The decision for the Appellate Review
Committee hearing will be filed in the Vice President’s office.


