Quick Tip: HOw To RESIZE A PICTURE
Using Microsoft Office Picture Manager

1. Go to Pictures folder > with the mouse, right click a picture.

2. Mouse over Open with > select Microsoft Office Picture Manager | | L e L

3. Click on Edit Pictures... > a menu will show on the right side > select Resize

¢ File Edit View Picture Tools Help Type a question for help -
§E@§hortcuts... Hga % LB X9 ¢ 4% @ = i 42 Sh| 152 Edit Pictures... | 4] Auto Correct =
E E Q-I V  Edit Pictures W X !
r :
‘ 1 files selected

Correct pictures automatically

To automatically correct color and
brightness for the selected
pictures, dick Auto Correct.
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4. Select Custom width x height > then, type the desired size.
‘ Resize ¥ x NOTE: The resized image must be under 200 x 200 pixels.
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S o v oo 8 The editing tools available in Picture Manager include:
[ ol 2 ] > Brightness and contrast  Allows you to adjust the difference between
e ease cforanalwidthx - light and dark tones. You can use this feature to correct pictures that appear
= % too light or too dark.
Size setting summary — Color Allows you to adjust the hue and saturation. You can use this

SrEln Mnriannie feature to correct pictures with colors that are finted or dull.

New size: 190 x 143 pixels

-l — Crop Allows you to crop out unwanted parts of a picture. You can use
62 Back to Edit Pictures this feature to correct pictures that contain distracting elements.

— Rotate and Flip  Allows you to rotate pictures or flip them on the current axis of the picture.
You can use this feature to correct pictures that you have taken sideways for a portrait
orientation.

— Red eye removal Allows you to remove the red from your picture subjects' eyes caused by
the camera's flash. You can use this feature to correct red eyes wherever they appear.




